City of Roy

216 McNaught Street South   
P.O. Box 700  
Roy, WA 98580  

253-843-1113  
Fax 253-843-0279  
roycityhall@cityofroywa.us
APPLICATION FOR SIGN PERMIT
The Roy City Code (Section 11-26-2) defines a “sign” as applied in Title 11 as “any device, structure, fixture or placard that uses words, letters, numbers, symbols, graphic designs, logos, or trademarks for the purpose of: 1) providing information or directions; or 2) identifying or advertising any place, establishment, product, goods, or service.”
PERMIT REQUIREMENTS:
A sign permit is required in order to erect, re-erect, construct, or alter a sign unless exempted in RCC 11-26-10.  In addition, a building permit shall be obtained prior to the installation or modification of any sign for which a building permit is required under the International Building Code.  A separate permit shall be required for each sign, except if a sign is part of a group of signs being installed at one time on a single supporting structure.  This application form must be completed and submitted with the required filing fees to the City of Roy in order for a sign permit to be approved.  

FEES:

Nonrefundable intake fee:
$50.00

Deposit:
$50.00 per sign

Building permit fee: as indicated on that application

PLEASE SUBMIT THE FOLLOWING ITEMS WITH THIS APPLICATION:

· Three copies of a scaled site plan showing the location of the affected lot, building(s) and sign(s)

· Three copies of a scaled drawing of the proposed sign or sign revision showing dimensions, area, height, structural footing details, method of attachment, type of illumination, and other construction details

· Three copies of supporting documentation including material specifications, calculation for dead load and wind pressure, photographs of site and building marked to show where sign is proposed, and any other information required by the city planner to ensure compliance with applicable code requirements

· Written consent of the sign owner and the owner of the building, structure, or property where the sign is to be erected

· Documentation demonstrating the sign installer has a valid Washington State contractor’s license when a sign requires a building permit, unless the sign is being installed by the owner of the sign
Note:  The city planner may require that any signage that is a part of a proposed use or development that is subject to administrative use permit, conditional use permit, site plan or planned development review, be reviewed for approval in conjunction with the applicable discretionary permit.

PLEASE ANSWER THE QUESTIONS THAT FOLLOW: 

Applicant __________________________________________________ Phone

E-mail________________________________________    Cell / Alternate Phone___________________________ 

Address of sign location ________________________________________________________________________

Property Owner (if different)


Zoning district (check one):   

___Single Family Residential                                               ___Rodeo

___Traditional Residential                                                    ___Mixed Use

___Multi-Family Residential                                                 ___Industrial Park

___Commercial

Is the location in any of the following overlay districts:

Western Design?   Yes   No

Public Facilities?   Yes   No

Railroad?   Yes   No

Describe the purpose of the sign:


APPLICANT CERTIFICATION

I certify that the sign for which I am requesting approval will not be in violation of Roy City Code Title 11 Land Development Code. I also understand that approval of this application and the issuance of a permit for the sign will not serve to nullify any restrictive covenant which may pertain to the land and dwelling shown in my application.  I further certify that the statements furnished by me on this application are true and correct to the best of my knowledge and belief. 

Signed
Date



Applicant
Signed
Date



Property Owner (if different)

Do not write in this space (for office use only)

Fee Amount 

Date Received 



 Initials_____  

{  } Check Number

     {  } Cash Receipt Number 


 

Approved by






City Planner
Date Issued
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